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Application for Authorisation

Checklist for home finance providers and/or administrators
Full name of applicant firm

	     



	
	Documents for this application

You must confirm which sections of the form you have attached.  You will also need documents to support this application. You must send some of these with this application; the applicant firm needs to submit other documents as indicated.


The information we need for this application

1

This 'application for authorisation' pack consists of the following documents; please tick below to confirm the forms you have completed and enclosed.

	Application documents
	

	
	

	
	
	

	Core details
	 FORMCHECKBOX 

Attached

	Supplement for Home Finance Providers and/or administrators
	 FORMCHECKBOX 

Attached

	This checklist
	 FORMCHECKBOX 

Completed

	IT Self Assessment Questionnaire
	 FORMCHECKBOX 

Attached

	Please select the appendices (if any) you have completed and attached below:

Sole trader appendix

Disclosure of significant events appendix

Owners and influencers appendix

Complex IT form and documents


	 FORMCHECKBOX 

Attached

 FORMCHECKBOX 

Attached

 FORMCHECKBOX 

Attached
 FORMCHECKBOX 

Attached


	Controllers appendices – Standard Notification
	Number enclosed

     


	Controllers appendices – Corporate
	Number enclosed

     


	Controllers appendices – Partnership
	Number enclosed

     


	Controllers appendices – Trust
	Number enclosed

     


	Controllers appendices – Individual
	Number enclosed

     


	Controllers appendices – Fund manager
	Number enclosed

     


	Add an Appointed Representative form
	Number enclosed

     


	
	


Supporting documents you are sending with this application

You must tick below the documents you are sending with this application.

2

List of supporting documents

Core Pack

	Question
	Supporting documents
	

	
	
	

	2.9
	Copy of Partnership agreement deeds
	 FORMCHECKBOX 

Attached

 FORMCHECKBOX 

Not applicable

	2.9
	Copy of Limited Liability Partnership Agreement
	 FORMCHECKBOX 

Attached

 FORMCHECKBOX 

Not applicable

	3.1
	Staff organisational structure chart
	 FORMCHECKBOX 

Attached


Supplement (we have provided question numbers in brackets where possible)

	Section
	Supporting documents
	

	
	
	

	1
	Regulatory business plan
	 FORMCHECKBOX 

Attached

	1.2.3
	Market research
Competitor analysis

Other evidence
	 FORMCHECKBOX 

Attached
 FORMCHECKBOX 

Attached

 FORMCHECKBOX 

Attached

	1
(1.3.1)
	Structure chart(s) of proposed Board 

	 FORMCHECKBOX 

Attached

	1

(1.3.2)
	Management structure chart
	 FORMCHECKBOX 

Attached

	1
(1.4.1)
	Organogram
	 FORMCHECKBOX 

Attached

	3 
(3.2)
	Analysis of capital resources requirement
	 FORMCHECKBOX 

Attached

	3
(3.3.3)
	Quotation for professional indemnity insurance


	 FORMCHECKBOX 
 FORMCHECKBOX 

Attached

 FORMCHECKBOX 

Not applicable

	4
(4.1.3)
	Form A - Application to perform controlled functions including senior management functions and a statement of responsibilities for each individual applying to hold a senior management function
	Number enclosed

     


	4

(4.2.1)
	Assessment of the board
	 FORMCHECKBOX 

Attached

	4

(4.2.2)
	Job descriptions for each significant influence function 
	 FORMCHECKBOX 

Attached

	4

(4.2.3)
	Assessments of individuals
	 FORMCHECKBOX 

Attached

	4

(4.2.4)
	Terms of reference and membership of board and executive committees
	 FORMCHECKBOX 

Attached

	4

(4.2.5) 
	Details of MI for board
	 FORMCHECKBOX 

Attached

	4

(4.2.6) 
	Explanation of how remuneration of management will be structured.
	 FORMCHECKBOX 

Attached

	6 
(6.1.1)
	Compliance structure and resources
	 FORMCHECKBOX 

Attached

	6 
(6.1.2)
	Compliance procedures manual
	 FORMCHECKBOX 

Attached

	6
 (6.1.4)
	Compliance monitoring programme
	 FORMCHECKBOX 

Attached

	6 
(6.2.1)
	Internal audit structure and resource

Internal audit methodology
Internal audit plan
	 FORMCHECKBOX 

Attached
 FORMCHECKBOX 

Attached

 FORMCHECKBOX 

Attached

	6
(6.4.1)
	Financial crime policies
	 FORMCHECKBOX 

Attached

	6
(6.5.1)
	TCF policy
	 FORMCHECKBOX 

Attached

	6
(6.6.1)
	Business continuity plan and policy
	 FORMCHECKBOX 

Attached

	6
(6.6.2)

4)
	Trading book policy
	 FORMCHECKBOX 

Attached

	6
(6.7.1)
	T&C regime
	 FORMCHECKBOX 

Attached

	6
(6.7.2)
	Procedures for assessment the competence of staff to advise customer of regulated activities.
	 FORMCHECKBOX 

Attached
 FORMCHECKBOX 

Not applicable

	6
(6.8.1)
	Relevant compliance documents (please see table in form)
	 FORMCHECKBOX 

Attached



	6
(6.8.2)


	For home finance mediation and/or general insurance mediation:-

-Illustration

-Offer document

-Documented procedures
-IPID (Insurance Product information document)
	 FORMCHECKBOX 

Attached

 FORMCHECKBOX 

Attached

 FORMCHECKBOX 

Attached

 FORMCHECKBOX 

Not applicable



	6
(6.8.4)
	For advising and / or arranging lifetime mortgages and/or home reversion plans:-

-Documented procedures
	 FORMCHECKBOX 

Attached

 FORMCHECKBOX 

Not applicable



	7
(7.8.5)
	For advising and / or arranging regulated sale and rent back agreements:-

-Documented procedures
	 FORMCHECKBOX 

Attached

 FORMCHECKBOX 

Not applicable



	7
(7.1.1)
	High level overview of outsourcing of operational functions to third parties
	 FORMCHECKBOX 

Attached

 FORMCHECKBOX 

Not applicable

	7
(7.1.2)
	Details of external and intra-group outsourcing proposed
	 FORMCHECKBOX 

Attached

 FORMCHECKBOX 

Not applicable

	7
(7.1.3)
	Details of oversight responsibilities and arrangements and systems and controls for each outsourced function
	 FORMCHECKBOX 

Attached

 FORMCHECKBOX 

Not applicable

	7
(7.1.4)
	Copies of service level agreements and arrangements for each outsourced function
	 FORMCHECKBOX 

Attached

 FORMCHECKBOX 

Not applicable
 FORMCHECKBOX 

To follow



	7
(7.2.1)
	Overview of intended IT systems
	 FORMCHECKBOX 

Attached




Owners and Influencers appendix

	Question
	Other supporting documents
	

	
	
	
	

	1.1

2.2

3.2
	Structure chart
	 FORMCHECKBOX 


 FORMCHECKBOX 

Attached

 FORMCHECKBOX 


 FORMCHECKBOX 

Not applicable

	1.2
	A Copy of the latest accounts of any controller that is a body corporate, partnership or trust
	 FORMCHECKBOX 


 FORMCHECKBOX 

Attached

 FORMCHECKBOX 


 FORMCHECKBOX 

Not applicable


Other documents

3

Please list any other documents you have provided.

	     


	     


	     


4

Please provide any comments on supporting documents if necessary.

	     


Other information
5

If there is anything else you would like to tell us about this application please give details below.

	     





This checklist form includes a checklist of documents you need to send us with this application.





Important Information


At the point of authorisation the applicant firm must be ready, willing and organised to start business. 








The notes that accompany this form will help you complete the questions and they also explain why we require the information we ask you for. 








FCA ( Application for Authorisation Checklist ( Release 7 (  December 2019
page 2
FCA ( Application for Authorisation Checklist ( Release 4 (  October 2015
page 5

