
 

 

 

 

 

Senior Managers and Certification Regime (SM&CR) 

Form K - Step-by-Step User Guide for Core Firms with a 

CF2 who require a non-executive chair (SMF9) 

You must have access to the ‘Approved Persons’ forms within Connect to be able 

to access and edit Form K. If you do not have access to these forms, please 

speak to your Principal User. 

If you are the Principal User and need help using Connect, see our Help section. 

 

Accessing Form K 

1. Log into Connect. Once you have logged in, click ‘Start an Application’. 

 

 

 

 

 

 

 

https://www.fca.org.uk/firms/connect/help
https://www.fca.org.uk/firms/connect


2. Click ‘Approved Persons’. 

 

3. Click ‘Show more’. 

 

 

 

 

 



4. Next, click ‘Approved Persons, Controlled and Senior Management 

Functions’.  

 

 

5. Select ‘Conversion Notification Form (Form K)’. 

 

 

 

 

 
 

 

 

 

 



6. Connect will then generate your Form K. All sections will show as ‘Not 

started’. 

 

 

Application Contact Details 

1. Select ‘Application Contact Details’ and fill in the relevant information. 

Once you have provided all relevant information, the form status for the 

section will change to “Complete”. 

Firm Details 

1. Click ‘Firm Details’ and fill in the relevant information. Once you have 

provided all relevant information, the form status for the section will 

change to ‘Complete’. 

 

2. Once ‘Application Contact Details’ and ‘Firm Details’ have been completed, 

you will then be able to access the ‘Conversion Notification’ section. 

Conversion Notification  

For Core firms, the majority of Controlled Functions under the Approved Person 

Regime (APR) will be automatically converted to their corresponding Senior 

Management Function (SMF). If an individual holds a Controlled Function (CF) 

where there is a corresponding SMF, that individual will be automatically 

converted to the new regime – no form is required.  Pages 58-59 of the SM&CR 

Regime Guide outline which Controlled Functions will map to which SMFs.  

The exception to this is if you have a CF2 (Non-Executive Director) who is the 

Chair of the governing body (eg the Board). There is no equivalent of the CF2 

under the SM&CR and we cannot automatically identify which CF2 (if any) should 

be converted to the SMF9 (Chair).  

So, if you have a CF2 who carries out the role of the Chair, you will need to 

submit a Form K to convert that individual to SMF9 (Chair) under the new 

regime. 

https://www.fca.org.uk/publication/policy/guide-for-fca-solo-regulated-firms.pdf
https://www.fca.org.uk/publication/policy/guide-for-fca-solo-regulated-firms.pdf


On Connect, Form K will only show the CF2 functions that you can convert to the 

SMF9 (Chair). All other individuals at your firm holding Controlled Functions will 

not show on your Form K as they will be converted automatically where there is 

a corresponding SMF.  

If you do not wish to convert any of your CF2s to the SMF9 (i.e if none of the 

Non-Executive Directors in your firm perform the role of the Chair), no action is 

required. 

If you have any individuals pending approval for a CF2, they will appear within 

your Form K in an ‘applied for’ status. You must ensure you select the SMF9 if 

they perform the role of the Chair (SMF9). If you do not, they will not hold the 

SMF9 once approved. 

Once you have specified the SMFs that will be held by individuals at your firm, a 

conversion summary will appear. 

 

You must ensure this summary page is correct. 

Once you have completed the ‘Conversion Notification’ section, you will go back 

to the main page. 



 

Firm Declaration 

1. Once you have ensured that all sections are correct and you are ready to 

submit your notification form, you can click on ‘Firm Declaration’. 

2. You will need to review the declaration and tick the relevant boxes in 

order to proceed. 

 

3. Next, you will need to select ‘Ready for Submission’ and then click 

‘Submit’.  



 

 

 

 

 


